
         TOWNSHIP COMMITTEE WORKSHOP MEETING – OCTOBER 24, 2011 
 
Mayor McMillan calls the workshop meeting to order at 6:00 p.m. and asks the Clerk to call the roll: 

 
ROLL CALL     PRESENT/ABSENT   

 
J. Randy Bishop    ______________   

 
  Dr. Michael Brantley    ______________ 
 
  Eric J. Houghtaling    ______________ 
  

Mary Beth Jahn    ______________ 
 
  Kevin B. McMillan    ______________    
 

Also present:  Philip D. Huhn, Business Administrator; Michael J. Bascom, Chief Financial Officer; 
Gene Anthony, Township Attorney; and Richard J. Cuttrell, Municipal Clerk. 
 

Mayor McMillan announces that the notice requirements of R.S. 10:4-18 have been satisfied by the 
publication of the required advertisement in The Coaster and the Asbury Park Press on January 6, 2011, 
posting the notice on the Board in the Municipal Complex, and filing a copy of said notice with the Municipal 
Clerk.  
 
ITEMS FOR DISCUSSION IN OPEN SESSION  
 
1. Discussion – Hazard Mitigation projects.  (PW) 
 
 
 
 
 
2. Outstanding parking lot items.  (PW)  
 
 
 
 
 
 
Res. # 11-423 – Authorize an Executive Session as authorized by the Open Public Meetings Act. 
 
Offered by:______________  Seconded by:_______________  
Vote:  Bishop, _____; Brantley, _____; Houghtaling, _____; Jahn, _____; McMillan, _____. 



 TOWNSHIP COMMITTEE MEETING – OCTOBER 24, 2011 
 

Mayor McMillan calls the meeting to order and asks the Clerk to call the roll: 
 
ROLL CALL     PRESENT/ABSENT   PRESS REPRESENTATIVES 
 
J. Randy Bishop    ______________  Don Stine 

The Coaster 
Dr. Michael Brantley    ______________ 

Charles Layton 
Eric J. Houghtaling    ______________  Blogfinger 
 
Mary Beth Jahn    ______________   
 
Kevin B. McMillan    ______________   
 

Also present at the dais: Gene Anthony, Township Attorney; Philip D. Huhn, Business Administrator; 
Michael J. Bascom, Chief Financial Officer; and Richard J. Cuttrell, Municipal Clerk. 
 
Silent Prayer and Flag Salute  
 

The Clerk states, "Fire exits are located in the rear of the room and to my right.  In the event of fire, 
you will be notified by fire alarm and/or public address system, then move to the nearest smoke-free exit."   
 

Mayor McMillan announces that the notice requirements of R.S. 10:4-18 have been satisfied by the 
publication of the required advertisement in The Coaster and the Asbury Park Press on January 6, 2011, 
posting the notice on the Board in the Municipal Complex, and filing a copy of said notice with the Municipal 
Clerk.  In addition, the meeting agenda, resolutions and ordinances are posted online at 
www.neptunetownship.org.  
 
APPROVAL OF MINUTES 
 

Motion offered by _____________, seconded by, ____________, to approve the minutes of the 
meetings held on September 26th and October 6th. 
 
MAYOR’S YOUTH ADVISORY CABINET/ANTI-BULLYING PROCLAMATION 
 
 The Mayor, Deputy Mayor and Mayor’s Youth Advisory Cabinet will present a proclamation to 
increase awareness to anti-bullying and encourage cooperative educational efforts to identify and eradicate 
bullying. 
 
REPORT OF THE CLERK   
 
The Clerk states that the following reports and communications are on file in the Clerk's office: 
 
Tax Collector’s monthly statement for September. 
 
Senior Center monthly statistics for September. 
 
A letter from Jamie Hewitson thanking the Public Works Road Department for road surface repairs to 
Glenmere Avenue. 
 
Rosemary Gray sent letters of thanks to the following individuals for recent donations to the Senior Center:  
Dorothy Gilmore, Ardelle Nagle, Margaret & Harvey Messier, Frances Pettit, Joan Hunziker, Catholic Men 
for Jesus Christ, Mary & Ronald Carr and Ed Halpin. 



 
COMMENTS FROM THE DAIS                    
 
The Mayor will now request comments from the Dais regarding business on this agenda or any reports on 
recent events in their respective departments. 
 
 
PUBLIC COMMENTS ON RESOLUTIONS                       
      
Public comments regarding resolutions presented on this agenda only.  The public will be permitted one 
visit to the microphone with a limit of five minutes.   
 
 
 
 
ORDINANCES 
 
For each ordinance with a public hearing, the public will be permitted one visit to the microphone with a limit 
of five minutes.   
 
ORDINANCE NO. 11-46 - An ordinance amending Ordinance 11-07 authorizing condemnation of 1700 West 
Lake Avenue, Neptune, New Jersey also known as Tax  Block 217, Lots 58-61 of the tax map of Neptune 
Township. – Final Reading 

 
Explanatory Statement:  This ordinance amends an ordinance authorizing condemnation proceedings to 
seek possession to the property located at 1700 West Lake Avenue, Neptune.  The original ordinance 
authorized an amount of $215,000.00 towards the acquisition of the property.  Court appointed 
Commissioners set the market value at $240,000.00; therefore an additional $25,000.00 is being 
appropriated by this Ordinance. 
 
Public Hearing: 
 
 
 
Offered by:______________  Seconded by:_______________  
Vote:  Bishop, _____; Brantley, _____; Houghtaling, _____; Jahn, _____; McMillan, _____. 
 
ORDINANCE NO. 11-47 - An ordinance amending and supplementing the Land Development Ordinance of 
the Township of Neptune by proving clarification and updates to various application completeness checklist 
sections. – First Reading 

 
Explanatory Statement: This ordinance amends the Township Land Development Ordinance by clarifying 
and updating various completeness checklists for all types of development applications.  The amended 
checklists will accurately indicate the required documents and submissions for each type of development 
application within the land development ordinance.  This amendment does not make any changes to zoning 
or uses allowed in any zones. 
 
Offered by:______________  Seconded by:_______________  
Vote:  Bishop, _____; Brantley, _____; Houghtaling, _____; Jahn, _____; McMillan, _____. 
 
The Public Hearing on Ordinance 11-47 will be held on Monday, November 14, 2011. 
 
 
 
 



 
 
CONSENT AGENDA 
 
Res. # 11-424 – Amend rate for dry winter storage at the Municipal Marina. 
 
Res. # 11-425 – Place lien on various properties. 
 
Res. # 11-426 – Authorize extension of liquor license issued to P&K Equity Group, Inc. to Peggy E. 
Stalford, Chapter 7 Bankruptcy Trustee. 
 
Res. # 11-427 – Reclassify employee to the position of Senior Clerk/Typist in the Police Department. 
 
Res. # 11-428 – Authorize the endorsement of tax sale certificates. 
 
Res. # 11-429 – Rescind purchase of hybrid vehicles under the New Jersey State Cooperative Purchasing 
Program because the vehicle is no longer being produced. 
 
Res. # 11-430 – Employ Special Law Enforcement Officer in the Police Department of a part-time basis. 
 
 CONSENT AGENDA Offered by:______________  Seconded by:_______________ 
 Vote:  Bishop, _____; Brantley, _____; Houghtaling, _____; Jahn, _____; McMillan, _____. 
 
 
Res. # 11-431 – Authorize the payment of bills. 
 
Offered by:______________  Seconded by:_______________  
Vote:  Bishop, _____; Brantley, _____; Houghtaling, _____; Jahn, _____; McMillan, _____. 
 
Res. # 11-432 – Award bid for South Riverside Drive Flood Mitigation Project – Phase I. 
 
Offered by:______________  Seconded by:_______________  
Vote:  Bishop, _____; Brantley, _____; Houghtaling, _____; Jahn, _____; McMillan, _____. 
 
Res. # 11-433 – Award bid for sheet piling for bulkheading. 
 
Offered by:______________  Seconded by:_______________  
Vote:  Bishop, _____; Brantley, _____; Houghtaling, _____; Jahn, _____; McMillan, _____. 
 
PRIVILEGE OF THE FLOOR/PUBLIC COMMENTS                            
 
 Members of the public may address any concern relating to the Township.  The public will be 
permitted one visit to the microphone with a limit of five minutes.   
 
 
 
 
 
ADJOURNMENT 



 
ORDINANCE # 11-47 

 
 

AN ORDINANCE AMENDING AND SUPPLEMENTING THE LAN D 
DEVELOPMENT ORDINANCE OF THE TOWNSHIP OF NEPTUNE BY 
PROVING CLARIFICATION AND UP DATES TO VARIOUS 
APPLICATION COMPLETENESS CHECKLIST SECTIONS 

 
 

BE IT ORDAINED, by the Township of Committee, County of Monmouth, State of  
New Jersey that the Land Use Ordinance of the Township of Neptune be and is hereby amended  
as follows: 

 
 SECTION 1. 
 
 Section 802A.  Development Application Completeness Checklist 
 
  Section §802: (submission required for all development applications, excluding Use Variances 

and Bulk Variances) is hereby deleted and replaced with the following: 
 
   All applications for development (except Use & Bulk Variances] shall contain the 

following information in addition to the submission checklist information contained  
herein (Sec. §812.02 thru §812.05 located at the end of this Article) specific to the  
type of submission: 

 
1.       Sixteen (16) copies of completed and signed application form, 

containing the following information: 
 
2.       Applicant’s name, address, telephone number, facsimile number 

and e-mail address (if applicable); 
    

3.      Owner’s name, address, telephone number, facsimile number,  
                                                and e-mail address (if applicable); 
 

4.       Interest of applicant in property; 
 

5.      Name, address, telephone number, facsimile number, e-mail address 
(if applicable) of applicant’s attorney (if represented) and  

 professional representatives; 
 
6.      Street address of property; 

 
7.      Tax lot and block numbers of property; 

 
8.       Zoning district in which the property situated; 

 
9.      Description of property; 

 
10.      Description of proposed development; 

 
11.     Type of application and submission level; 
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12.       Sixteen (16) copies of the required plan folded, no larger than 30”x42”. 
One (1) additional copy of the plans no larger than 11”x17”. 
  

13.       Sixteen (16) copies of current signed & sealed survey, prepared by a licensed 
New Jersey Professional Land Surveyor.   One (1) additional copy of the 
no larger than 11”x17”. 
 

14.       Sixteen  (16) copies of the property deed(s) 
 

15.       Five (5) copies of Stormwater Management Report. 
 

16.       Five (5) copies of Environmental Impact Statement  (EIS) 
 

17.       Sixteen (16) copies of Zoning Permit denial (not required for 
subdivisions). 

 
18.       Five (5) Circulation Impact Study (Per Ordinance Section 811) 

if required. 
 

19.      Executed copy of “Authorization & Consent Form” part “C” 
 

20.      Certificate of Corporation/Partnership, if applicable, “D” 
 

21.      Executed copy of Escrow Agreement, Part “E” 
 

22.      Verification of taxes paid (this will be verified by the Administrative 
Officer). 
 

23.      Application Fee and Escrow Fee as determined by Board Secretary, ( or in 
accordance with fee schedule). 

 
 Section 802B: Completeness Checklist for Use Variance and Bulk Variances 
 
   All applications for Use Variance and or Bulk Variances shall contain the following 
   information: 
    

1.      Sixteen (16) copies of completed and signed application form, 
containing the following information: 

 
2.       Applicant’s name, address, telephone number, facsimile number 

and e-mail address (if applicable); 
    

3.      Owner’s name, address, telephone number, facsimile number,  
                                                and e-mail address (if applicable); 
 

4.       Interest of applicant in property; 
 

5.      Name, address, telephone number, facsimile number, e-mail address 
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(if applicable) of applicant’s attorney (if represented) and  
 professional representatives; 
 
 
6.      Street address of property; 

 
7.      Tax lot and block numbers of property; 

 
8.       Zoning district in which the property situated; 

 
9.      Description of property; 

 
10.      Description of proposed development; 

 
11.     Type of application and submission level; 

 
12.      Sixteen (16) copies of the property deed(s) 

 
13.      Sixteen (16) copies of Zoning Permit denial ( not required for 

     sub-divisions) 
    

14.     Executed copy of “Authorization & Consent Form” part “C’ 
 

15.     Certificate of Corporation/Partnership, if applicable,  "D” 
 

16.     Executed copy of Escrow Agreement, part “E” 
 

17.     Verification of taxes paid (this will be verified by the Administrative  
    Officer) 

   
   18.      Application Fee and Escrow Fee as determined by Board Secretary, (or 
    in accordance with fee schedule) 
 
  SECTION 2 
    
   Subsection §812.02 through 812.06 are hereby deleted and replaced by the 
   following subsections 812.02 through 812.05. 
 
  § 812.01 – Table   (See attached) 
 
  § 812.02 Major Site Plan and Major Subdivision Checklist 
   Sixteen (16) copies of completed and signed application form, containing the following  

information: 
 
   A. Submission Documents:    Prior to issuance of a Certificate of 
    Completeness, the Administrative Officer shall determine that the 
    documents listed in Section §802 of this Ordinance have been submitted. 
 

B. Plan Requirements:  Prior to issuance of a Certificate of Completeness, 
the Administrative Officer shall determine that the following items have 
been shown on, or included with, 
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1. General Requirements.  The plans shall be signed and sealed by 

     an architect, professional engineer land surveyor and/or professional 
     planner licensed to practice in the State of New Jersey, provided 
     however, that the sanitary sewer water distribution and storm 
     drainage plans and water and sewage treatment facility plans may 
     only be signed and sealed by a professional engineer.  In addition, 
     the following must be submitted. 
 
     (a) Plan shall not be drawn at a scale smaller than one (1”) inch 
      equals (50’) feet nor larger than one (1”) inch equals ten 
      (10’) feet. 
 
     (b) The plan shall be based on monumented, current certified 
      boundary survey, prepared in accordance with New Jersey 
      Administrative Code 13:40-5.1, “Preparation of Land 
      Surveys” dated September 1984 and as amended.  The date 
      of the survey, shall be shown on the plan. 
 

2. Title Block:  The title block shall appear on all sheets in 
conformance with N.J.S.A.45:8-27 et seq. (Map Filing Law) 
and include: 
 
(a) Title to read “Site Plan” or Major Subdivision”. 
 
(b) Name of development, if any; 
 

     (c) Tax map sheet, block and lot number (s) of the site,  
      as shown on the latest Township Tax Map, the date  
      of which shall also be shown; 
 
     (d) Date of original and all revisions; 
 
     (e) Name and addresses of owner and developer, so 
      designated; 
 
     (f) Name, signature, address and license number of the 
      engineer, architect, land surveyor or planner who 
      prepared the plan, and their embossed seal; 
 

3. Zoning data table in accordance with  §812.01 
 

4. The tops of the banks and boundaries of the floodways and  
flood hazard areas of all existing water courses, where such have 
been delineated or the limit of alluvial soils, where the boundaries 
of floodways and flood hazard areas have not been determined, 
and/or such other information as may assist the Planning Board or 
Zoning Board of Adjustment in the determination of floodways 
and flood hazard area limits. 
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5. North arrow and written and graphic scale; 
 

6. Paving and right of way widths of existing street within 
two hundred (200’) feet of the site; 

     
    7. The boundary, nature and extend of wooded areas, swamps, bogs 

and ponds within the site and within two hundred (200’) feet 
thereof and delineation of all wetlands areas soils as required by 
the New Jersey Department of Environmental Protection and the 
U.S. Army Corps of Engineers. 

 
    8. Existing and proposed manholes, sewer lines, fire hydrants, water 
     lines, utility poles and all other topographic features of a physical 
     or engineering nature with the site and within two hundred (200’) 
     feet thereof. 
 
    9. All existing structures on the site and within two hundred (200’) 
     feet thereof, including their use, indicating those to be destroyed 
     or removed and those to remain. 
 
    10. Location, use, finished grade level, ground coverage, first floor 
     and basement elevations, front, rear and side setback of all buildings 
     and other pertinent improvements. 
 
    11. Existing and proposed public and private easement or rights-of- 
     way and the purposes thereof, including conservation easements. 
 
    12. A grading plan showing existing and proposed grading contours at 
     one (1’) foot intervals throughout the tract, except if slopes exceed 
     five (5%) percent, a two (2’) foot interval may be used, and if they 
     exceed ten (10%) percent, at five (5’) interval is permissible. 
     Datum shall be United States Coast and Geodetic Survey Datum (MSL=O) 
     and source of datum and benchmarks shall be noted.  In addition 
     to proposed grading contours, sufficient additional spot elevations shall  

be drawn to clearly delineate proposed grading. 
     

13. On site drainage plan: 
 

(a) The drainage plan shall be presented in graphic form which 
      shall clearly show the street and site layout and those terms 
      which are pertinent to drainage including existing and proposed 
      contours as previously required. 
 
     (b) The plan shall outline each area contributing to each inlet. 
  
     (c) All proposed drainage shall be shown with pipe type and 
      size, invert and grade or rim elevations, grades and all 
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      direction of flow.  The direction of flow of all surface 
      waters and all streams shall be shown. 
 
 
 
 
     (d) The drainage shall be designed and accompanied by 
      complete drainage calculations made in accordance 
      with the latest NJDEP Stormwater Management regulations 
      (Ord. Sec §528) 
 

i. Soil boring, including logs and water tables. 
 

14. Off site drainage plans.  The plan shall also be accompanied by an 
offsite drainage plan prepared in accordance with the following 
standards: 
 
(a) The plan shall consist of an outline of the entire drainage 

basin in which the site is located.  The terminus of the basin 
and existing ground contours or other basis for determining  
basin limits shall be shown. 

 
(b) The pertinent off site existing drainage shall be shown with 

elevations of inverts and grates to the nearest one tenth of a 
foot. 

 
(c) To the extent that information is available and maybe 

obtained from the County or Township Engineer, any 
existing plans for drainage improvements shall be shown. 
 

(d) In the event a temporary drainage system is proposed, full 
plans of that system shall be shown. 

    
(e) The off site drainage plans shall be accompanied by 

profiles of all proposed drainage, showing existing details 
pipe sizes, type inverts, crowns, slopes all proposed 
structured and connections and design hydraulic grade lines 
for all conduits designed to carry forty (40) or more cubic 
feet per second.  Cross section at intervals not exceeding 
one hundred (100)’) feet shall be shown for all open 
channels. 
 

15. If required by the Township Engineer, centerline profiles of street 
bordering the site, internal roadways, and major circulation aisles 
showing existing and final grads and slopes, and pipe sized, type, 
invents and grate or rim elevations of drainage and sanitary sewage 
facilities. 

     
16. Signature blocks and dates for Chairperson, Administrative Officer 

and Board Engineer. 
 

17. Signature blocks required by the map filing law (final plat only) 
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18. Monumentations as required by map filing law and Ordinance 
Section §512. 

 
19. Zone boundaries and the tax map sheet, lot and block numbers and 

the names of owners of all properties within two hundred (200’)  
     feet of the site. 
 

20. A key map, at a scale of not less than one (1”) inch equals 1,000 
feet, showing the location of the site with referenced to surrounding 
areas, existing streets, the names of all such streets and any zone  
boundary or municipal boundary which is within two hundred (200’) 
of the site. 

 
21. The capacity of off street parking areas, and the location and 

dimensions of all access drives, aisles and parking stalls.  The 
location and treatment of existing and proposed entrances and exists 
to the public right-of-way, including the possible utilization of traffic 
signals channelization, acceleration and deceleration lanes, additional 
width and any other device necessary for traffic safety and/or 
convenience, and the estimated average number of passenger vehicles, single 
unit trucks or buses and semi-trailers that will enter the site each day. 

 
22. The location and size of proposed loading docks. (If applicable) 

 
23. The location of curbs and sidewalks. 

 
24. Cross sections showing the composition of pavement areas, curbs 

and sidewalks. 
 

25. Sign plan indicating measurements, content, dimensions and design. 
 

26. Proposed lot and block numbers as assigned by the Township Tax 
  Assessor. 
 

27.       Exterior of lighting plan, including the location, direction of 
illumination, amount of illumination expressed in horizontal foot 
candles, wattage and drawn details of all outdoor lighting standards 
and features. 
 

    28. Street lighting per Ordinance Section §511.B. 
 
    29. Landscaping and screening plan showing the location, type 

spacing and number of each type of tree or shrub and the location, 
type and size, spacing and number of each type of ground cover to 
be utilized and planting details for trees, shrub and/or ground cover. 

 
30. Tree Removal Plan in accordance with Section §525. 
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31. Drawn details of the type of screening to be utilize for refuse 
storage areas, outdoor equipment and bulk storage area. 

 
    32. Floor plans an building elevation drawings of any proposed 

structure or structures or exsitng structures to be renovated. 
 

33.        Location of facilities for the handicapped, including parking  
spaces and ramps (where applicable), including construction details 
for ramps for the handicapped. 

 
    34. Sectionalization and staging plan.  Developer of large uses such 

as shopping centers, multifamily dwellings, industrial parks or other 
uses proposed to be developed in stages shall submit a sectionalization and 
staging plan showing the following: 
 
(a) The anticipated date of commencing construction of each 

section or stage; 
   

(b) Plans for separate construction emergency access for the 
project in order to avoid occupancy conflict. 

 
    35. Written description of the proposed operations in sufficient detail to 
     indicate the effects of the use in producing traffic congestion,  noise, 
     glare, air pollution fire hazards or safety hazards.  The written 
     description shall also include the hours of operation of the use, the 
     number of shifts to be worked, the number of employees in each shift, 
     the number of vehicles to be stored or parking on the site and 
     provisions to be made for site maintenance. 
 

36. List of all Variances and Waivers required or requested. 
 

37. Posting the required application Fee and Escrow Fees as determined by 
 Board Secretary, (or in accordance with fee schedule) 

 
§ 812.03 Minor Site Plan and Minor Subdivision Checklist 

  Sixteen (16) copies of completed and signed application form, containing the following information: 
 

A. Submission documents.  Prior to issuance of a Certificate of Completeness, the 
Administrative Officer shall determine that the documents listed in Section §802 of 
this Ordinance have been submitted. 

   
  B. Plan requirements.  Prior to issuance of a Certificate of Completeness, the  

  Administrative Officer shall determine that the following items have been  
  shown on, or included with: 
 

1. General Requirements.  The plan shall be signed and sealed by an 
architect,  professional engineer, land surveyor and/or professional planner 
licensed to practice in the State of New Jersey, provided however, that the 
sanitary sewer, water distribution and storm drainage plans and water sewage 
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treatment facility plans may only be signed and sealed by a professional 
engineer.  In addition, the following must be submitted: 
 
 
 
(a) Plans shall not be drawn at a scale smaller than one (1”) inch  
 equals fifty (50’) feet nor larger than one (1”) inch equals ten 
 (10’) feet. 

     
    (b) The plan shall be based on a monumented, current certified 
     boundary survey, prepared in accordance with New Jersey 
     Administrative Code 13:40-5.1, “Preparation of Land Surveys” 
     dated September 1984 and as amended.  The date of the survey 
     an the name of the person who made the survey shall be shown on the 
     plan. 
 
   2. Title Block: The title block shall appear on all sheets in conformance with N.J.S.A. 
    45:8-7 et seq. (Map Filing Law) and include: 
 
    (a) Title to read “Minor Site Plan” or “Minor Subdivision”; 
 
    (b) Name of the development, if any. 
 
    (c) Tax map sheet, block and lot number(s) of the site, as shown on 
     latest Township Tax Map, the date of which shall also be shown. 
 
    (d) Date of original and all revisions. 
 
    (e) Names and addresses of owner and developer, so designated. 
 
    (f) Name, signature, address and license number of the engineer, architect 
     land surveyor or planner who prepared the plan, and their embossed 
     seal. 
     
    (g) If the plan contains more than one (1) sheet, each sheet shall be 
     numbered and titled. 
 
   3. Zoning Data Table in accordance with §812.01 
 

4. The tops of the banks and boundaries of the floodways and flood hazard areas 
of all existing water courses, where such have been delineated or the limits 
of alluvial soils where the boundaries of floodways and hazard areas have not 
been determined, and/or such other information as may assist the Planning 
Board of Zoning Board of Adjustment in the determination of floodway and  
flood hazard area limits. 

    
5. North arrows and written and graphic scale. 

 
6. Tree Removal Plan in accordance with §525. 

 
7. The boundary, nature and extend of wooded areas, swamps, bogs and ponds 

within the site and within two hundred (200’) feet thereof and delineation  
of all wetland soils as defined by the New Jersey Department of 
Environmental Protection and the U.S. Army Corps of Engineers. 
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8. Existing and proposed manholes, sewer lines, fire hydrants, water line 
utility poles and all other topographic features of a physical or engineering 
nature with the site and within two hundred (200’) feet thereof. 

 
9. Compliance with Stormwater Management Regulations (Ordinance Section 

§528), where applicable. 
 

10. All existing structures on the site and within two hundred (200’) feet thereof 
including their use, indicating those to be destroyed or removed and those to 
remain. 

 
11. A copy of any existing or proposed covenants or deed restriction applying to 

this project. 
 

12. Proposed lot and block numbers as assigned by the Neptune Tax Assessor. 
 

13. A signage plan indicating type, size, location and method of all illumination 
of all signs proposed. 

 
   14. Existing and proposed public and private easements or right-of way and the 
    purposes therof, including conservation easements. 
 
   15. Sufficient grading information for the Planning Board Engineer to review 
    the proposed changes and impact of the project. 
 

16. Zone boundaries and the tax map sheet, lot and block numbers and the 
names of owner of all properties within two hundred (200’) feet of the site. 

 
17. A key map, at a scale of not less than one (1”) inch equals 1,000 feet, 

showing the location of the site with reference to surrounding areas, 
existing street, the names of all such streets and any zone boundary or 
municipal boundary which is within two hundred (200’) feet of the site. 

 
   18. The location and size of proposed and existing loading docks (where 
    applicable). 
 
   19. The location of curbs and sidewalks. 
 

20. The location of any proposed exterior lighting. 
 

21. The location of any  proposed landscaping and screening. 
 

22. Drawn details of the type of screening to be utilized for refuse storage areas, 
outdoor equipment and bulk storage areas. 

 
23. Floor plans and building elevation drawings of any proposed structure or 

structures, or existing structure to be removed. 
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24. Location of facilities for the handicapped, including parking spaces and 
ramps (where applicable). 

 
   25. Signature blocks and dates for Chairperson, Administrative Officer and 

Board Engineer. 
 
 § 812.04 Use Variance Checklist: 
 
  Sixteen (16) copies of completed and signed application form, containing the following information: 
  

A. Submission documents.   Prior to issuance of a Certificate of Completeness, the 
Administrative Officer shall determine that the documents listed in Section §802B of 
this Ordinance have been submitted. 

 
B. Plan requirements.    Prior to issuance of a Certificate of Completeness, the  

Administrative Officer shall determine that the following items have been shown 
on or included with: 
 
1. General Requirements.  The plan shall be signed and sealed by an architect, 

professional engineer, land surveyor and/or professional planner licensed 
to practice in the State of New Jersey.  In addition, the following must be 
submitted: 
 
(a)  Plan shall not be drawn at a scale smaller than one (1”) inch   
 equals fifty (50’) feet nor larger than one(1”) inch equals ten (10”) feet. 
 
(b) The plan shall be based on a monumented, current certified 

     boundary survey, prepared in accordance with New Jersey 
     Administrative Code 13:40-5.1, “Preparation of Land Surveys” 
     dated September 1984 and as amended.  The date of the survey 
     an the name of the person who made the survey shall be shown on the 
     plan. 
 
   2. Title Block: The title bloc shall appear on all sheets in conformance with  

N.J.S.A.45:8-7 et seq. (Map Filing Law) and include: 
 
(a) Title to read “Use Variance” 
 
(b) Name of the development, if any 

 
c) Tax map sheet, block and lot number(s) of the site, as shown on 

     latest Township Tax Map, the date of which shall also be shown. 
 
    (d) Date of original and all revisions. 
 
    (e) Names and addresses of owner and developer, so designated. 
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    (f) Name, signature, address and license number of the engineer, architect 
     land surveyor or planner who prepared the plan, and their embossed 
     seal. 
     
   3. Zoning Data Table in accordance with §812.01 
 
   4. The tops of the banks and boundaries of the floodways and flood hazard areas 

of all existing water courses, where such have been delineated or the limits 
of alluvial soils where the boundaries of floodways and hazard areas have not 
been determined, and/or such other information as may assist the Planning 
Board of Zoning Board of Adjustment in the determination of floodway and  
flood hazard area limits. 

    
5.       North arrows and written and graphic scale. 

 
6. Tree Removal Plan in accordance with §525. 

 
7. The boundary, nature and extend of wooded areas, swamps, bogs and ponds 

within the site and within two hundred (200’) feet thereof and delineation  
of all wetland soils as defined by the New Jersey Department of 
Environmental Protection and the U.S. Army Corps of Engineers. 

 
   8. Signature blocks and dates for Chairperson, Administrative Officer and 
    Board Engineer. 
 

9. All existing structures on the site and within two hundred (200’) feet 
thereof, including their use, indicating those to be destroyed or removed 
and those to remain. 

 
10. Existing and proposed public and private easements or right-of-way and the 

proposes thereof, including conservation easements. 
 
   11. Zone boundaries and the tax map sheet, lot and block numbers and the 

names of owner of all properties within two hundred (200’) feet of the site. 
 

12. A key map, at a scale of not less than one (1”) inch equals 1,000 feet, 
showing the location of the site with reference to surrounding areas, 
existing street, the names of all such streets and any zone boundary or 
municipal boundary which is within two hundred (200’) feet of the site. 

   
   13. The capacity of off street parking areas, an the location and 

dimensions of al access drives, aisles and parking stalls.  The 
location and treatment of existing and proposed entrances and exists 
to the public right-of-way, including the possible utilization of traffic 
signals channelization, acceleration and deceleration lanes, additional 
width and any other device necessary for traffic safety and/or 
convenience, and the estimated average number of passenger vehicles, single  
unit trucks or buses and semi-trailers that will enter the site each day. 
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14. Architectural drawings showing floor plans and building elevation drawings of the 

new or proposed converted building changes proposed. 
 

15. The location and size of proposed and existing loading docks (if applicable). 
 

16. The location of curbs and sidewalks. 
 

17. A signage plan indicating type, size, location and method of all of  
illumination of all signs proposed. 

 
18. The location of any proposed landscaping and screening. 

 
19. A copy of the “Zoning Permit Denial from the Zoning Officer” if 

applicable.  
    

20. Posting the required application fee and escrow fees, as determined by Board 
Secretary (or in accordance with fee schedule). 
 

21. Any additional information that may be required at time of filing. 
 
 

§ 812.05  Bulk Variance Checklist: 
 

  Sixteen (16) copies of completed and signed application form, containing the following information: 
 

A. Submission documents.  Prior to issuance of a Certificate of Completeness, the 
Administrative Officer shall determine that the following documents have been 
submitted. 
 
1. Completed, signed and notarized variance application. 

 
2. Current survey of property drawn to scale, showing the block and lot 

numbers of the property, dimension of lot, dimension of present and  
 proposed structure, and the location of all structures in relation to all 
 other structures and to the property lines must be shown. 
 
3. Copy of the “Zoning Permit Denial” from the Zoning Officer, if applicable. 

 
4. Signed and sealed drawing of the proposed structure,  detail description of 

  the proposed finished project. 
 

5.       Recent photos of the structure as it exists, showing front, sides and rear 
of the property. 

 
6.      Posting the required application and escrow fees, as determined by Board 

Secretary (or in accordance with fee schedule). 
 

7.     Any additional information that may be required at time of filing. 
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§ 812.01 Zoning Data Table 
 
The following table shall be included on the first (1st) sheet of all plans submitted to the Planning  
Board of Board of Adjustment for Site Plan, Minor Site Plan Subdivision Minor Subdivision, or 
Variance approval: 

  
ZONE DISTRICT:  

 REQUIRED EXISTING PROPOSED 
 
Minimum lot area 

   

 
Maximum density 

   

 
Maximum FAR 

   

 
Minimum lot width 

   

 
Minimum lot frontage 

   

 
Minimum lot depth 

   

 
Minimum front yard setback 

   

 
Minimum side yard setback 

   

 
Minimum combined side yard setback 

   

 
Minimum rear yard setback 

   

 
Maximum percent building coverage 

   

 
Maximum percent lot cover 

   

 
Maximum number of stories 

   

 
Maximum building height 

   

 
Minimum improvable lot area 

   

 
Minimum improvable area – 
Diameter of circle (feet) 

   

 
Off-street parking spaces 

   

 
Loading spaces 

   

 
Signs 

   

 
Existing use or used_______________________________________________________________________________ 
 
Proposed use of uses:_____________________________________________________________________________ 
 
Existing floor area:_______________________________________________________________________________ 
 
Proposed floor area:______________________________________________________________________________ 

  
 NOTE: any items that are not applicable to a particular application shall be marked with a “N/A” 
 
 

SECTION 3 
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All Ordinance, or parts thereof, inconsistent with the provision of this Ordinance, be and the same are 
hereby repealed to the extent of such inconsistency. 
 
SECTION 4 
 
Should any section, paragraph, clause or any other portion of the Ordinance be adjusted by a 
Court of competent jurisdiction to be invalid, such judgment shall not affect or impair the remainder of  
this Ordinance. 
 
SECTION 5 
 
This Ordinance shall take effect upon its passage and publication according to law and upon the 
filing of a certified copy thereof with the Monmouth County Planning Board. 
 

 
 APPROVED ON FIRST READING:  
 
 APPROVED, PASSED AND ADOPTED:   
 
 ATTEST: 
 
 
 _______________________________  _________________________________ 
 Richard J. Cuttrell     Kevin B. Mc Millian, 
 Municipal Clerk     Mayor 
 
 
 
 
 
 
 
 
 
 
 
 
 



RESOLUTION #11-423 – 10/24/11 
 
 
 AUTHORIZE AN EXECUTIVE SESSION AS AUTHORIZED BY 
 THE OPEN PUBLIC MEETINGS ACT 
 
 
 

WHEREAS, Section 8 of the Open Public Meetings Act, Chapter 231, P.L. 1975, permits the 
exclusion of the public from a meeting in certain circumstances; and, 
 

WHEREAS, this public body is of the opinion that such circumstances presently exist, 
 

THEREFORE, BE IT RESOLVED, by the Township Committee of the Township of Neptune, 
County of Monmouth, as follows: 
 

1.  The Public shall be excluded from discussion of and action upon the hereinafter specified 
subject matters. 
 

2.  The general nature of the subject matter to be discussed is as follows: 
 
 Real Estate negotiations – Temple Beth Miriam cemetery on West Bangs Avenue 
  

3.  It is anticipated at this time that the above stated subject matters will be made public 
when matters are resolved. 
 

4.  This Resolution shall take effect immediately. 
 

R-Grace
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 RESOLUTION #11-424 - 10/24/11 
 

 
AMEND RATE FOR DRY WINTER STORAGE AT THE MUNICIPAL MARINA  

 
 
 
 WHEREAS, on September 26, 2011, the Township Committee adopted Resolution #11-
386 which established fees and rates for the Shark River Municipal Marina; and, 
 
 WHEREAS, the Committee desires to amend the rate established for dry winter storage 
to remain consistent with the fee charged by other marinas on the Shark River, 
 

THEREFORE, BE IT RESOLVED, that the Township Committee of the Township of 
Neptune hereby amends the rate schedule for the Shark River Municipal Marina by amending 
the dry winter storage fee as follows: 

 
d.  Dry Winter storage 

 
Dry winter storage (September 15th to May 15th) -$25.00 per foot payable to 
Neptune Township plus $10.00 per foot made payable to Monmouth Marine 
Engines for hauling, blocking, power washing and spring launch. 
 
25% deposit due upon execution of customer contract.  Full payment is due no 
later than November 15th.  Late fee charged after December 1st. 

 
 
BE IT FURTHER RESOLVED, that a certified copy of this resolution be forwarded to the 

Marina Supervisor, Marina Bookkeeper, Township Chief Financial Officer, Township Business 
Administrator and Assistant C.F.O. 
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 RESOLUTION #11-425 - 10/24/11 
 
 
 PLACE LIEN ON VARIOUS PROPERTIES 
 
 
 

WHEREAS, Ordinance #843 of the Township of Neptune states that where a violation or 
condition exists on any property in the Township of Neptune that is of such a nature as to constitute 
an immediate threat to life, health, safety and the well being of residents in this township unless 
abated without delay, the Director of Code Enforcement may abate the violation or condition 
immediately or order the owner, operator or occupant to correct the violation or condition within a 
three-day period; and 
 

WHEREAS, the Director of Code Enforcement determined that the condition of the 
properties listed below constituted such a threat; and, 
 

WHEREAS, the Director of Code Enforcement has notified the Township Committee of the 
Township of Neptune that the owners of said property have failed to correct the condition/violation 
as ordered; and 
 

WHEREAS, the Director of Code Enforcement has had the condition corrected in 
accordance with Article IV, Section 6.2 (a) of Ordinance #843 at a total cost as indicated below,  
 

THEREFORE, BE IT RESOLVED, by the Township Committee of the Township of Neptune 
that the Tax Collector be and is hereby authorized to place the following costs as a lien against the 
following properties; and, 
 

BLOCK/LOT   ADDRESS     AMOUNT 
7005/19   3208 West Bangs Avenue               $ 345.00 
175/507   1311 Embury Avenue        260.00 
499/932   213 Wilson Road        405.00 
394/44    508 Lakewood Road        295.00 
451/1    115 Lakewood Road        295.00 
229/4    1612 Monroe Avenue        295.00 
204/237   1310 ½ 8th Avenue        295.00 
242/73    1715 Bradford Avenue       295.00 
153/12    1121 Heck Avenue        295.00 
167/327   604 Ridge Avenue        560.00 
 
BE IT FURTHER RESOLVED, that a copy of this resolution along with the Code 

Enforcement Supervisor's report be forwarded to the Tax Collector. 
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 RESOLUTION #11-426 - 10/24/11 
 
 
 AUTHORIZE EXTENSION OF LIQUOR LICENSE ISSUED TO P&K EQUITY GROUP, INC. TO 

PEGGY E. STALFORD, CHAPTER 7 BANKRUPTCY TRUSTEE 
  
 
 

WHEREAS, an application has been filed for the extension of Plenary Retail Consumption 
License 1334-33-012-012 to the Chapter 7 Bankruptcy Trustee of P&K Equity Group, Inc. and, 
 

WHEREAS, the submitted application is complete in all respects including proof of 
appointment to act as Trustee, 
 

THEREFORE, BE IT RESOLVED, that the Township Committee of the Township of 
Neptune hereby approves, effective September 7, 2011, the extension of the aforesaid Plenary 
Retail Consumption License to Peggy E. Stalford , Chapter 7 Bankruptcy Trustee for P&K Equity 
Group, Inc., said license to be held in-pocket; and,   
  

BE IT FURTHER RESOLVED, that a copy of this resolution be forwarded to the New Jersey 
Division of ABC, the Chief of Police and the License Holder. 
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 RESOLUTION #11-427 - 10/24/11 
 

 
RECLASSIFY EMPLOYEE TO THE POSITION OF 

SENIOR CLERK/TYPIST IN THE POLICE DEPARTMENT 
 
 
 
 WHEREAS, there is a vacancy in the position of Senior Clerk/Typist in the Police 
Department; and, 
 
 WHEREAS, the position was duly posted; and, 
 
 WHEREAS, the Chief of Police has made a recommendation to reclassify an existing 
employee to said position; and, 
 
 WHEREAS, funds will be provided in the 2011 Municipal Budget in the appropriation entitled 
Police S & W, known as Account No. 240-010, and the Chief Financial Officer has so 
certified in writing, 
 

THEREFORE, BE IT RESOLVED, by the Township Committee of the Township of Neptune 
that Holly Rhinehardt be and is hereby reclassified to the position of Senior Clerk/Typist in the 
Police Department at an annual salary of $22,607.89 effective October 11, 2011; and,  

 
BE IT FURTHER RESOLVED, that a copy of this resolution be forwarded to the Business 

Administrator, Chief of Police, Chief Financial Officer, Assistant C.F.O., and AFSCME Local #1844. 
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 RESOLUTION #11-428 - 10/24/11   
 
 
 AUTHORIZE THE ENDORSEMENT OF TAX SALE CERTIFICATES 
 
 
 

WHEREAS, all the taxes, costs and interest have been paid on the Tax Title Lien 
Certificates affecting the properties listed below, 
 

THEREFORE, BE IT RESOLVED, by the Township Committee of the Township of Neptune 
that the Mayor and Clerk be and they are hereby authorized to endorse for cancellation the Tax 
Title Lien Certificate affecting the following properties: 

 
Block 501.01, Lot 1342 – North Riverside Drive 
Block 501.01, Lot 1900 – North Riverside Drive 
Block 364, Lot 2065 – Jersey Avenue 
 
BE IT FURTHER RESOLVED, that a copy of this resolution and the endorsed Tax Sale 

Certificates be forwarded to the Tax Collector. 
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 RESOLUTION #11-429 - 10/24/11 
 
 

RESCIND PURCHASE OF HYBRID VEHICLES UNDER THE NEW JERSEY STATE 
COOPERATIVE PURCHASING PROGRAM BECAUSE THE VECHICLE 

IS NO LONGER BEING PRODUCED 
 
 
 

WHEREAS, on August 8, 2011, the Township Committee adopted Resolution #11-346 
which authorized the purchase of three 2011 Ford Escape Hybrid 4WD vehicles through an 
authorized vendor under the State of New Jersey Cooperative Purchasing Program 1-NJCP; and, 
 

WHEREAS, Warnock Fleet was awarded New Jersey State Contract No. A78762 for this 
vehicle; and, 
 

WHEREAS, Warnock Ford has advised the Purchasing Agent that the Township’s order has 
been cancelled because Ford is no longer producing these vehicles, 

 
THEREFORE, BE IT RESOLVED, by the Township Committee of the Township of Neptune 

that the purchase of three 2011 Ford Escape Hybrid 4WD vehicles as authorized by Resolution 
#11-346 be and is hereby rescinded because the vehicles are no longer being produced; and, 
 

BE IT FURTHER RESOLVED, that a copy of this resolution be forwarded to the Director of 
Code, Chief Financial Officer, Business Administrator, Director of Public Works, Assistant C.F.O. 
and Auditor. 
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 RESOLUTION #11-430 - 10/24/11 
 
 

EMPLOY SPECIAL LAW ENFORCEMENT OFFICER 
IN THE POLICE DEPARTMENT ON A PART-TIME BASIS 

 
 
 

WHEREAS, there is a need for an additional Special Law Enforcement Officer – Class II in 
the Police Department on a part-time hourly basis; and, 
 

WHEREAS, the positions were duly posted and advertised and applicants have been 
interviewed; and, 
 

WHEREAS, the Chief of Police has made his recommendations; and, 
 

WHEREAS, funds will be provided in the 2011 municipal budget in the appropriation
 entitled Police S & W, known as Account No. 240-010, and the Chief Financial Officer has so 
certified in writing, 
 

THEREFORE, BE IT RESOLVED, by the Township Committee of the Township of Neptune 
that Dana Page be and is hereby employed as a part-time Special Law Enforcement Officer – Class 
II and to perform such other duties as prescribed by the Chief of Police, contingent upon successful 
completion of a background investigation and medical evaluation, effective October 31, 2011, at an 
hourly rate of $17.00; and, 

 
BE IT FURTHER RESOLVED, that a copy of this resolution be forwarded to the Chief of 

Police, Business Administrator, Chief Financial Officer, Assistant C.F.O., Mandy To and Carina 
Santos. 
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 RESOLUTION #11-431 – 10/24/11 
 
 
 AUTHORIZE THE PAYMENT OF BILLS 
 
 
 

BE IT RESOLVED, by the Township Committee of the Township of Neptune that the 
following bills be paid if properly certified: 
 
 

CURRENT FUND    5,741,329.41 
 
FEDERAL & STATE GRANT FUND 40,510.31 
 
TRUST OTHER 84,552.14 
 
GENERAL CAPITAL FUND 136,924.56 
 
SEWER OPERATING FUND 44,662.66 
 
MARINA OPERATING FUND 864.84 
 
UDAG TRUST 208.45 
 
LIBRARY TRUST 2,379.21 
 
 
BILL LIST TOTAL $6,051,431.58 
 
 

 BE IT FURTHER RESOLVED, that a certified copy of this resolution be forwarded to the 
Assistant C.F.O. 
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 RESOLUTION #11-432 - 10/24/11 
 
 
 AWARD BID FOR SOUTH RIVERSIDE DRIVE 

FLOOD MITIGATION PROJECT – PHASE I 
 
 
 

WHEREAS, on October 20, 2011, the Township’s Engineering Consultant, Leon S. Avakian, 
Inc., received bids for the award of a contract for the South Riverside Drive Flood Mitigation Project 
– Phase I; and, 
 

WHEREAS, said bids were reviewed by the Engineering Consultant who has recommended 
that the bid be awarded to the lowest bid submitted by R. Kremer; and, 
 

WHEREAS, said bids were advertised, received and awarded in a “fair and open” 
competitive bidding process in accordance with the Open Public Contracts Law; and, 
 

WHEREAS, funds for this purpose will be provided in Ordinance No. 11-04 and the Chief 
Financial Officer has so certified in writing, 
 

THEREFORE, BE IT RESOLVED, by the Township Committee of the Township of Neptune 
that a contract be awarded to R. Kremer on their lowest responsible bid of $425,290.00 for the base 
bid and Alternate #1 bid in connection with the South Riverside Drive Flood Mitigation Project – 
Phase I; and, 

 
BE IT FURTHER RESOLVED, that a certified copy of this resolution be forwarded to the 

Business Administrator, Chief Financial Officer, Assistant C.F.O., Township Engineer and Marina 
Supervisor. 
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 RESOLUTION #11-433 - 10/24/11 
 
 
 AWARD BID FOR SHEET PILING FOR BULKHEADING 
 
 
 

WHEREAS, on October 20, 2011, the Township Engineer received bids for the award of a 
contract for sheet piling for bulkheading in connection with the South Riverside Drive Flood 
Mitigation Project – Phase I; and, 
 

WHEREAS, said bids were reviewed by the Township Engineer who has recommended that 
the apparent low bid submitted by Martin Piling be rejected due to a calculation error in the bid 
amount which resulted in a total price that obviously does reflect a reasonable price to complete the 
work; and, 

 
WHEREAS, the Township Engineer has determined that the second lowest bid submitted by 

CMI Limited is the lowest responsible bid; and, 
 

WHEREAS, funds for this purpose will be provided in Ordinances No. 11-03 & 11-04, and 
the Chief Financial Officer has so certified in writing, 
 

THEREFORE, BE IT RESOLVED, by the Township Committee of the Township of Neptune 
that the bid for supplying sheet piling for bulkheading in connection with the South Riverside Drive 
Flood Mitigation Project – Phase I submitted by Martin Piling is hereby rejected due to non-
responsiveness to the bid specifications; and, 

 
BE IT FURTHER RESOLVED, that the next lowest bid submitted by CMI Limited for 

supplying sheet piling for bulkheading in connection with the South Riverside Drive Flood Mitigation 
Project – Phase I in the amount of $197,736.00 ($164.78 per linear foot) is hereby declared the 
lowest responsible bidder and a contract is so awarded to CMI Limited; and, 

  
BE IT FURTHER RESOLVED, that a copy of this resolution be forwarded the Township 

Engineer, Chief Financial Officer, Assistant C.F.O., Business Administrator and Marina Supervisor 
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